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I hereby give notice of a meeting of Spooner Row, Suton and Wattlefield Community 

Council and summon members to attend. 

 

The meeting will be held on Thursday February 3rd at 7:30pm 
This meeting will be held at Spooner Row Village Hall. 

 
Members of the public and press are welcome to join .  

 

Dawn Clarke 

Clerk to the Community Council 
January 27th 2022 

AGENDA 
 

1.  To consider accepting apologies for absence. 

2.  To receive declarations of interest on items on the agenda and consider any 

requests for dispensations. 

3.  To confirm the minutes of the meeting held on Thursday January 13th 2022 

4.  Opportunity for Public participation. 

Planning – Cllr Martyn Lemon Lead 

5.  To consider responding to planning applications:  
a. 2021/2793: 6 School Lane Spooner Row NR18 9JP  (By delegation to the Clerk) 

b. 2021/0187 | Deed of Variation of the Section 106 Agreement from 2018/1622 to 
remove the need to provide affordable housing. | Land At Chapel Road And Bunwell 
Road Spooner Row Norfolk 

c. Any applications arriving after the agenda has been published. 

Finance – Cllr Stephen Ward, RFO 

6.  To consider approving the following payments:  
a. Cllr Ward for Clerk’s Microsoft O365 license: £11.28  

b. Cllr Ward for RFO’s Microsoft O365 license: £4.56  
c. Cllr Ward for top-up payment to Number People: £5.00 
d. NPTS for Chair’s Training Course: £36.00 

7.   Auditor of accounts – re-appoint Mr Robin Goreham as internal auditor. 

Ongoing Items 

8.  School Liaison. ML  

9.  Playing Field Update. BM 

10.  Review of the letter regarding Holy Trinity Church. SH/RF 

11.  Proposal to remove moles from the Playing Field. ML/RF 

Projects 

12.       Queen’s Platinum Jubilee Event – Provisional Budget. SW 

13.  Queen’s Platinum Jubilee Event – 2nd June 2022. SW/SH/ML 
a. Beacon. 
b. Augmented Reality Beacon Trail. 

c. Toilet Hire. 
d. Food Provision. 



 

This meeting may be filmed, recorded or photographed by the public; however, anyone who 

wishes to do so are asked to inform the Clerk and ensure it is done in a non-disruptive and 

public manner.   

 
 

14.  To review and adopt: SH/DC/JH 
a. Terms of Reference Playing Field Lead 
b. Terms of Reference Clerk 

c. Code of Conduct 

Communication 

15.  Correspondence and Clerks Report. DC 
a.  Post box. 

b. Signal Box. 
c. Any mail arriving after the agenda has been published. 

Meeting Closure 

16.  Matters for next meeting and any emergency items. 

17.  To confirm date and venue for the next meeting; Thursday March 3rd 7:30pm in 

Spooner Row Village Hall. 
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clerk@spoonerrow.cc

From: Cllr Robert Foster <rgf@spoonerrow.cc>
Sent: 26 January 2022 16:54
To: 'MARTYN LEMON'
Cc: The Clerk; Sue Hewitson; Stephen Ward; Bernard Mansell; Clr Julian Halls
Subject: RE: Quotation for Spooner Row Community Council - Moles

Hello Martin 
 
Thanks for this but I am somewhat confused by this email, as it does not match the scenario you sprung on me at 
our last meeting.  Please excuse the pun. 
 
I thought this lady of yours was going to be using some sort of specialised cardboard style trap, as the word 
“disposable” was mentioned at the meeting but in her email (and I agree with you, this email isn’t a method 
statement) she references using putange traps.  This is exactly the same type of trap that Vic at Ace would be using, 
although he is also using a terrier at night.  No mention of dogs by Louise. 
 
It’s just I am having difficulty in understanding why, when both contractors are using the same style trap, your Lady 
Mole Catcher is charging £1,800 and my recommendation was charging £400. 
 
If this had been made clear in the meeting I could have moved forward with this project and had Vic starting in 
January ahead of the breeding season starting in Feb. 
 
Am I missing something here? 
 
Regards 
Robert 
 
PS.  Dawn please upload this email exchange onto Sharepoint for our next meeting. 

 
 
 

From: MARTYN LEMON [mailto:mrtynlemon@aol.com]  
Sent: 24 January 2022 20:28 
To: Robert Foster <rgf@spoonerrow.cc> 
Subject: Fwd: Quotation for Spooner Row Community Council 
 
 



2

Sent from my iPad 
 
Begin forwarded message: 

From: Louise Chapman <louise@ladymolecatcher.co.uk> 
Date: 17 January 2022 at 14:18:03 GMT 
To: mrtynlemon@aol.com 
Cc: Sue Hewitson <sue.restoration@yahoo.co.uk> l 
Subject: Re: Quotation for Spooner Row Community Council 

  
Hello Martyn,  
Thank you for your reply. 
I confirm the method statement to deal with the moles at Spooner Row playing field will be 
as follows: 
Trapping session on whole of area using Putange traps which will sit beneath the ground and 
will not show. 
Further visits to carry out further trapping sessions to be assessed weekly until the area is 
clear, estimated to be over a 4 week period. 
If you have any further questions, please let me know. 
With best wishes 
Louise 
 
 
Louise Chapman BA (Hons) PGCE  
The Union Building 
51-59 Rose Lane 
Norwich NR1 1BY 
t: 01603 259945 
m: 07876 141153 
e: louise@ladymolecatcher.co.uk 
w: www.ladymolecatcher.co.uk 
 
 

 

On 14 Jan 2022, at 08:48, mrtynlemon@aol.com wrote: 
 
Hi Louise, 
 
Thanks for meeting up with me yesterday.  
 
In line with our standing orders we need to obtain a further quotation. 
However I expect this to be expediated very soon in view of your comments. 
 
In the meantime can you supply me with a method statement that I can pass to 
Council for their information. 
 
I will get back to you as soon as a decision is made. 
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Regards 
 
Clr Martyn Lemon 
 
 
 
-----Original Message----- 
From: Louise Chapman <louise@ladymolecatcher.co.uk>  
Sent: 13 January 2022 17:12 
To: mrtynlemon@aol.com 
Subject: Re: Quotation for Spooner Row Community Council 
 
Hello Martyn,  
Thank you for inviting me to look at the moles on the playing field at Spooner 
Row.  
I confirm the cost to clear the field in it’s current state will be £1,800 payable 
in full when we start the trapping session. We could begin at earliest next 
Thursday 20th January. It will take a few weeks. Thereafter I would suggest 
an annual contract to control the situation to prevent it becoming as it is now. 
The cost for the annual contract would be £1,800 payable at the start of the 
contract which would begin when the field has been cleared, estimated 4-6 
weeks. There is no VAT.  
As I mentioned when we met, the traps which will be used will be covert; 
unable to be seen by any public, children or dog walkers who use the field. 
This mitigates interference and sabotage which inevitably occur when 
trapping public areas.  
This quotation is valid for 28 days.  
Moles will begin breeding again in February when 1 becomes 5.  
Please let me know if you wish to proceed and we will begin trapping before 
the breeding period commences.  
With best wishes  
Louise  
 
 
Sent from my iPhone 
 

On 13 Jan 2022, at 15:31, Louise Chapman 
<louise@ladymolecatcher.co.uk> wrote: 
 
 
 
Sent from my iPhone 
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clerk@spoonerrow.cc

From: Service - Abate Ltd <service@abateltd.co.uk>
Sent: 01 February 2022 15:30
To: clerk@spoonerrow.cc
Cc: Service - Abate Ltd
Subject: Moles

 
 
 

Good afternoon. 

I have just had a message passed to me regarding mole traps we use on various jobs / sites. 

We generally use the traditional scissor traps which we have used for many years and find these the most effective 
overall from all our experience. 

Regarding costs, due to the years we have been in this industry we have encountered traps being stolen or tampered 
with which is very frustrating for us all. 

In fact only this week we have encountered 5 traps which have been stolen from a parish field and sadly the world we 
are in now. 

I have to ensure we cover matters such as mentioned above which is quite possibly why we are more expensive than 
some other firms. 

I trust this may help answer a few questions for your parish meeting moving forward. 

Many thanks. 

Best regards 

Jon Blake 
Abate Pest Management Limited 
01953 603390  

British Pest Management Awards 2019/20 – Small Company of the Year 
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+ + + + + + 

This email is only for the use of its intended recipient. Its contents are confidential and maybe privileged. If you are not the intended recipient, the 
email and any files have been transmitted to you in error and any copying, distribution or other use of the information contained in them is 
prohibited. 
 
Abate Limited is not responsible for the content of any email sent via its servers which is not related to the business of the organisation or its 
associated organisations.  Any opinion expressed within any email or attached file whether relating to third parties or otherwise may not necessarily 
reflect the opinion of Abate Limited, its associated organisations or its officers. Abate Limited does not guarantee that this email has not been 
intercepted and amended or that it is virus free. 

Abate Limited, Registered in England no 3753133.  Registered Office: Hawkfield House, 20 Chapel Road, Morley St Botolph, Norfolk, NR18 9TF 
 



 

Proposed Meeting Date: 3rd February 2022 
Agenda Item: 
Title:    Queen’s Platinum Jubilee Event – Provisional Budget  
Proposer: Clr SMR Ward 
Seconded: Clr  

Timing:    Priority (At next meeting) as this is a key activity to support the 
Queen’s Platinum Jubilee celebrations on Thursday 2nd June 
2022. 

Key Themes:  [Grow Community Spirit]   

 
 
Proposal 1 
 
The Council agrees to set the Queen’s Platinum Jubilee budget as follows: 

• Evening Event £10,000 

o Jubilee Beacon (Incl. AR Trail) £1,500 

o Provision of Entertainment £3,500 

o Provision of Food £3,000 (Approximately 300 meals) 

o Support Services £2,000 

 

• Children & OAP Street Party £5,000 

o Memorabilia for Children £2,250 (150 Children at £15.00) 

o Provision of food £1,500 

o Entertainment £1,500 

Background.  At the Council’s October 2021 meeting it was agreed that the Council would 
plan to deliver a Queen’s Platinum Jubilee Celebration event; a two-part focus was agreed 
with a kid’s street party followed and an adult event centred upon the lighting of the Queen’s 
Platinum Jubilee Beacon. To support this activity a provisional budget needs to be agreed to 
allow initial bookings to be made for core elements of the programme of events and to place 
deposits to secure key services like bands, food vendors and the purchase of memorabilia. 
 
At the Community Council Meeting on 13th January 2022 the Community Council agreed to 
earmark £15,000.00 for the Queen’s Platinum Jubilee celebrations over the Bank Holiday 
weekend of 2-5th June 2022. Initial scoping activity has further defined likely expenditure, 
details of which can be viewed at the following link: 
 

Queens Platinum Jubilee 2022 Event Planner 
 

All expenditure will still have to be agreed to at full Council meeting before being fully 
committed to, however the allocation of budgets allows planning to be undertaken. To 
enable efficiency and an expedient approach to securing services for the events it would be 
wise to put in place a mechanism for deposits to be paid to secure services between the 
February and March 2022 Council meetings. Noting the that by our next meeting on 

https://spoonerrow.sharepoint.com/:x:/r/sites/QueensPlatinumJubilee2022/Shared%20Documents/0.%20Planning%20Info/Queen%27s%20Platinum%20Jubilee%20Planner.xlsx?d=w9c9dbe60443943a0b39969e65a64d299&csf=1&web=1&e=YVf24I


3rd March 2022 this will only be 13 weeks (65 Working Days) from the event date of 
2nd June  2022. 
 
Proposal 2 
 
The Council agrees to pre-authorise the RFO to make payments for deposits up to 25% of 

the allocated budgets for each area in consultation with the overall event lead Cllr Martyn 

Lemon and the Chairs endorsement. 

Note: Payments would still be required to be authorised by 2 people (The RFO and either 

Cllr Foster or Cllr Hewitson). 

 
 
Expenditure - Maximum Total Cost:   £15.000.00   Annual Budget Required for Maintenance:   
£0.00 
 



Tree for Queens jubilee 

Proposal is that we plant some trees in commemoration of the Queen’s jubilee 

Where  

• The playing field  

o May I suggest one in the hedge line next to the road near the chicane , one in the 

wooded corner and perhaps say a willow ( goat willow grows to 10 metres) in the 

area of the field where water always gathers slightly set into the field ( 3)    

• The new public space in Suton ( say 2)  

• The village hall field ( say 1 or 2 ) 

• Some wider verges with Highways approval Locations might be difficult it want to build 

paths and gas main locations not at all clear  

• Wattlefield ( 1 )  

• Do we need to consider the setting up of a community orchard ?? 

The specifics of location need debate and links to how many we might need but clearly need to be at 

the margins of the areas of the areas locations chosen  

Type  

The principle that they be native trees , the woodland trust lists 31, and say bare rooted to save cost 

but approx.  2 metres tall to begin with and not of a type which might be attacked by tree diseases 

or has some  in-bred resistance  

How high do we want them ? 

How and when  

By use of a team with an ongoing commitment to water for approx. 3 months on a regular basis 

although delivery is not so time critical as other matters 

To be paid for by the Community council with some part funding form Govt sources? Do we need to 

set a budget?? 

Guarding and signage  

Some metal round guarding with commemoration plaques which will require installing and 

maintaining . Basic heavy weight metal guards start at £70 plus VAT although can get 5 for £90 but 

look like adapted fence wire   

Commemorative and memorial signs ( signs of the times ) from on-line playgrounds www.sott.co.uk 

E mail sent.  

 Discussion  

 

 

http://www.sott.co.uk/


Summary of Meeting with Spooner Row Village Hall Committee 

  

Queens Jubilee Event 

  

  

  

We were invited to speak at the start of the monthly meeting. In attendance were the committee 

(which included Councillors Halls and Hewitson.) Councillor Foster was also present. 

  

Councillor Ward and I spoke about the various ideas that we had put forward, and invited comments 

and suggestion from the Committee. 

  

Councillor Ward explained the financial aspects of holding such an event. 

  

The Chair Mr Mal Andrews offered a PA system.  

  

There was no immediate response to our intentions, but we are hopeful that the Village Hall would 

join in on the activities. I have since been advised that the Village Fete would not form part of the 

Event, but the committee would organise a children’s party. Details to follow later. 

  

  

Martyn Lemon 

Event Project Lead 

 



 

Proposed Meeting Date: 3rd February 2022 
Agenda Item: 
Title:    Queen’s Platinum 

Jubilee Beacon  
Proposer: Clr SMR Ward 
Seconded: Clr  

Timing:    Priority (At next meeting) as this is the key activity to support 
the Queen’s Platinum Jubilee celebrations on Thursday 2nd 
June 2022; therefore no further event coordination or publicity 
can take place until this endorsed. 

Key Themes:  [Grow Community Spirit]   

 
Background.  At the Council’s October 2021 meeting it was agreed that the Council would 
plan to deliver a Queen’s Platinum Jubilee Celebration event, with one of the key elements 
being the erection and lighting of a Jubilee Beacon. 

The Jubilee Beacons are one of the official events of the Platinum Jubilee in 2022 as part of 
an extended bank holiday, from Thursday 2nd to Sunday 5th June. The Jubilee Beacons will 
provide an opportunity for communities and people throughout the United Kingdom to come 
together to celebrate this historic milestone. The four days of celebrations will include public 
events and community activities, as well as national moments of reflection on The Queen’s 
70 years of service. 
 
This will be the first time a British monarch has marked a Platinum Jubilee, 70 years as 
Sovereign. In September 2015, The Queen overtook Queen Victoria as the longest reigning 
monarch. 

Royal History.  There is a long tradition of celebrating Royal Jubilees, Weddings and 
Coronations with the lighting of beacons. A beacon chain, once used as a tool for 
communication, has now become a symbol of unity across towns, borders, countries and 
continents and is often the central point of focus for any outdoor gathering or celebration. In 
1897, beacons were lit to celebrate Queen Victoria’s Diamond Jubilee. In 1977, 2002 and 
2012, beacons commemorated the Silver, Golden and Diamond Jubilees of The Queen, and 
in 2016 Her Majesty’s 90th birthday. 

The following graphic is the official specification for a fixed Jubilee Beacon which can be 
reused at events for many years to come. 

 
 
 



 
 
Proposal 1 
 
The Council agrees to allow Gurney Reeve & Co to manufacture and donate the metal 

Beacon Brazier at no cost to the Council. 

 
Background.  The following four quotes were obtained for the manufacture of the Beacon 
Brazier: 
 

1. Standley Steel: Welded brazier basket for £1,022.04 incl. VAT. 
2. Standley Steel - Riveted £1,638.84 incl. VAT. 
3. Artist Blacksmith, Nigel Barnett at Gt Fransham Forge for between £2,500-£3,000. 
4. Gurney Reeves offered to supply the materials and manufacture the brazier basket 

for free. 
 
Proposal 2 
 
The Council agrees to purchase the Oak mounting post from the Frank Aldridge Sawmill at 

Snetterton, at a cost of £810.00 incl. VAT. 

 
Background.  The following four quotes were obtained for the milling and supply of the 6.2m 
x 305mm square wooden mounting post for the Beacon Brazier: 
 

1. David Dye Timber, Nr Hempnall - Oak post £1,116.00 incl. VAT. 
2. David Dye Timber, Nr Hempnall - Larch post £870.00 incl. VAT. 
3. M J Elliot Sawmill, Mundford - Oak Post £1,248.00 incl. VAT. 
4. Frank Aldridge & Sons, Snetterton - Oak Post £810.00 incl. VAT. 

 



Proposal 3 
 
The Council agrees to an installation budget of £150.00 incl. VAT. 

 
Background.  The Oak post will have to be secured in a 2.5m deep hole on the playing 
field. Assuming we can find support from someone in the community to excavate the hole 
and assist with lifting the posit in to place with an excavator then the only additional cost to 
erect the beacon are likely to be as follows: 
 

1. 1-Ton bag of gravel to bed the post in to allow water to drain from base therefore 
preventing rot - £60.00 incl. VAT. 

2. Concrete to secure the post in place. Remaining gravel plus Council owned sand in 
bags located on the playing field, plus 2 bags of cement - £40.00 Incl. VAT. 

3. Possible purchase of 4-8 large Zinc Plated Galvanized Hex Head Coach wood 
screws - £40.00 incl. VAT. 
 

 
Expenditure - Maximum Total Cost:   £810.00   Annual Budget Required for Maintenance:   £20.00 
 



  

Proposed Meeting Date: 3rd February 2022 
Agenda Item: 
Title:    Queen’s Platinum Jubilee Beacon 

Event – Augmented Reality 
Beacon Trail  

Proposer: Clr SMR Ward 
Seconded: Clr  

Timing:    Routine (Within 2 meetings) as the deadline for applying is by 

7th April 2022 

Key Themes:  [Grow Community Spirit]   

 
Background.  At the Council’s October 2021 meeting it was agreed that the Council would 
plan to deliver a Queen’s Platinum Jubilee Celebration event, with one of the key elements 
being the erection and lighting of a Jubilee Beacon.  To support this activity through the 
promotion of the wider Platinum Jubilee celebrations and the event on the Spooner Row 
Playing Field, on the evening of Thursday 2nd June 2022, there is the opportunity to 
purchase an Augmented Reality (AR) Queen’s Platinum Jubilee Beacon Trail.  

 
Proposal 1 
 
The Council agrees to purchase the Queen’s Platinum Jubilee Beacon Trail package from 

High Street Safari at a total cost of £499.00 incl. VAT. 

Background.  The following page from the official guide to taking part in the Queen’s 
Platinum Jubilee Beacon provides full details of the AR package:  
 

 



In addition to increasing our community’s historical knowledge of the Queen’s reign, the package 
provides an opportunity to encourage families to get out and about within our community, possibly 
discovering new walks (Footpaths) and other more local historical events.  The following image 
contains suggested locations for the 7 digital stamps/QR Codes, along with an example of one of the 
AR characters: 
 

 
 

More detail, including a video of a trail in action, can be accessed at: 
 

The Queen’s Platinum Jubilee Beacon Trail – High Street Safari 
 
 
Expenditure - Maximum Total Cost:   £499.00   Annual Budget Required for Maintenance:   £0.00 
 

https://highstreetsafari.com/jubilee


 

Proposed Meeting Date: 3rd February 2022 
Agenda Item: 
Title:    Queen’s Platinum Jubilee Beacon Event – Toilet Hire  
Proposer: Clr SMR Ward 
Seconded: Clr  

Timing:    Priority (At next meeting) as this is a key activity to support the 
Queen’s Platinum Jubilee celebrations on Thursday 2nd June 
2022; provisional bookings need to be made to secure the 
service. 

Key Themes:  [Grow Community Spirit]   

 
Background.  At the Council’s October 2021 meeting it was agreed that the Council would 
plan to deliver a Queen’s Platinum Jubilee Celebration event, with one of the key elements 
being the erection and lighting of a Jubilee Beacon.  To support this activity and the other 
events on the Spooner Row Playing Field on the evening of Thursday 2nd June 2022, toilet 
facilities are required. 

 
Proposal 1 
 
The Council agrees to hire a 4 cabin toilet from Broadland Toilet Hire at a cost of £432.00 

incl. VAT. 

Background.  The following four quotes were obtained for the manufacture of the Beacon 
Brazier: 
 

1. Toilet+ Wymondham - 4 x Chem £340+VAT. 

 
2. Toilet+ Wymondham - 2+1 Luxury Cabin £595+VAT. 

                  
 

3. Toilet+ Wymondham - 3+1 Luxury Cabin £695+VAT. 



 
4. Broadland Toilet Hire - 3 Cabins £360 incl VAT. 
5. Broadland Toilet Hire - 4 Cabins £432 incl VAT 

 

                
 

 
Expenditure - Maximum Total Cost:   £432.00   Annual Budget Required for Maintenance:   £0.00 
 



 

Clerk Key Performance indicators  

To prepare a draft agenda for consideration of the council at least 10 working days 

before the meeting is due to be held in conjunction with the Chair and others  

To Call for written submissions from councillors. 

To produce a final agenda at least 5 working days prior to the next meeting for the 

community council in conjunction with the Chair (late planning notifications, 

correspondence, and financial matters from the RFO may be added after that time)  

To display the summons as required by law on the notice boards and inform the 

councillors as required. 

To produce a draft set of minutes in 5 working days post the meeting in conjunction 

with Chair and others. Items which require further explanation should normally be 

linked to a formal proposal that the proposer should post or arrange to be posted on 

the one drive under documents. This proposal will also have to be placed on the one 

drive or if considered necessary by the Clerk notified to councillors by e mail. It is for 

the proposer to carry out this action and any non-supported proposal can accordingly 

be removed from the agenda after discussion with the Chair. 

To agree a final set of draft minutes with the Chair 5 working days before the next 

Community Council meeting. To print and present these at the council meeting. 

To scan signed final draft and pass/display for publishing as required by law. 

To handle all correspondence received on behalf of the Community Council and 

pass to all councillors, subject to application of an element of discretion. In the event 

of any doubt the matter to be discussed with the Chair who will make the final 

decision.  

In liaison with the Chair decide what is to be included on the agenda which may 

include matters not received in the post or by electronic means. Scan to include 

these in the reading for meetings as needed 

Arrange with others for Agendas and minutes to be published and posted as 

required by law. 

To action items agreed for the clerk at council meetings and report back to council.. 

To act with delegated authority when planning issues may require a no opposition 

response. 

To deal with any Emergency matters as soon as possible in relation to Community 

council actions, on property owned by the Community Council and anything which 

might have arisen out of or as a consequence an agreed action in the Community 

Council e.g., Grass cutting  

To monitor and note any advice received from NALC and PTS and District 

/Government that requires action, either immediately or at the next meeting of the 



Community council. Where there is any doubt refer the matter to the Chair for a 

decision. If this requires revision of standard procedures bring this matter to the 

attention of the Council and prepare for consideration by the Council  

Attend any online support and face to face training as approved by the Council within 

an agreed budget and bring to the Council’s attention any training that is considered 

essential which might fall outside normal budgetary constraints, for Council approval. 

To report back and implement with Council’s approval, any matters raised or advised 

which need to be actioned or to be incorporated within standard procedures as a 

consequence of this training. 

To develop working relationships with neighbouring and county Parish Clerks and 

attend networking meetings. 

To review all standard procedures and agree with council any proposed 

amendments at an appropriate time interval, referring to NALC guidance. 

To maintain an up-to-date list of councillors’ names and contact details.  

To maintain an up-to-date list of meeting dates and publish as appropriate. To book 

the venue. 

To retain agreed sets of final minutes, signed by the Chair in a paper form once 

agreed by the council as well as post on the one drive. 

To retain and fill the Accident book. 

To follow the complaints procedure. 

To research and advise on projects. 

To submit hours worked and maintain mileage records. 

If for any reason the time deadlines cannot be met, e.g., illness or household 

emergency the Chair should be advised as soon as possible so alternative 

arrangements can be made, or the normal timelines waived, delayed, or 

postponed as agreed with a quorate number of councillors. This last action is 

the responsibility of the Chair. 

2.2.22 



 See the text in red of the attachment ( as a proposal) which includes 

the new para 11 we never incorporated , for some reason and 12,13, 

14 and 15 sanctions  

  

The bits after on declaration of interests are unchanged 

 

 

 

 

Spooner Row Community Council 

Code of Conduct 

  

1. You are a member or co-opted member of Spooner Row Community Council and hence you 

shall have regard to the following principles:  

  

• selflessness  

• integrity 

• objectivity  

• accountability  

• openness  

• honesty, and  

• leadership  

  

2. Accordingly, when acting in your capacity as a member or co-opted member:  

  

3. You must act solely in the public interest and should never improperly confer an advantage 

or disadvantage on any person or act to gain financial or other material benefits for yourself, 

your family, a friend or close associate.  

  

4. You must not place yourself under a financial or other obligation to outside individuals or 

organisations that might seek to influence you in the performance of your official duties.  



  

5. When carrying out your public duties you must make all choices, such as making public 

appointments, awarding contracts or recommending individuals for rewards or benefits, on 

merit and in accord with Financial regulations .  

  

6. You are accountable for your decisions to the public and you must co-operate fully with 

whatever scrutiny is appropriate to your office. See below at 15  

  

7. You must be as open as possible about your decisions and actions and the decisions and 

actions of your authority and should be prepared to give reasons for those decisions and 

actions.  

  

8. You must declare any private interests, both pecuniary and non-pecuniary, that relate to 

your public duties and must take steps to resolve any conflicts arising in a way that protects 

the public interest, including registering and declaring interests in a manner conforming with 

the procedures set out in the section below (from Registering & Declaring Interests, clause 

1).  

  

9. You must, when using or authorising the use by others of the resources of your authority, 

ensure that such resources are not used improperly for political purposes (including party 

political purposes) and you must have regard to any applicable Local Authority Code of 

Publicity made under the Local Government Act 1986.  

  

10. You must promote and support high standards of conduct when serving in your public post, 

in particular as characterised by the above requirements, by leadership and example.  

  

  

  

  

  

Proposal  

11. You must allow other councillors who have been authorised to lead on specific matters by 

the Council to undertake their task without undue interference. 

Any concerns on how a task is being delivered are to be addressed to the lead Councillor in 

the first instance and if not resolved then the issue must be resolved in full Council. 



You must not act on any matter on behalf of the whole Council without specific authorisation to do 

so. To not seek authorisation risks bringing the Council into disrepute and causing unnecessary 

confusion. 

12.  You must be a team player and seek approval of any proposal s , for others to engage or act 

upon , with the whole council,  or in an emergency, where time critical,  the Chair or vice Chair, 

informing the proper officers of the council as soon as practically possible  

13. Show a high level of integrity, accountability, and punctuality  

 14. Where necessary engage with others in respect to conflict resolution   

 15. Sanction:-   

• Demonstrable and wilful actions or breaches of any Policy, or disregard to this code by 

Councillors if upheld, could result with the matter being brought before full council for 

internal consideration where sanctions could be applied.  

• Such sanctions if applied are entirely at the discretion of the council  

•  If the councillor or councillors feel that their action was justifiable,  it will be for the 

councillor or councillors concerned to justify their action, or demonstrate that it was a 

simple error or misunderstanding  to full council. 

• The council reserves the right to pass this matter to the Monitoring officer or not as the case 

maybe. 

• It is the right of the councillor concerned to appeal to the Monitoring officer if they feel they 

have been unfairly or harshly dealt with.  

• The council after due consideration may decide to impose no sanction whatsoever. 

• This procedure will not normally take place in open council.    

 

 

  

Registering and declaring pecuniary and non-pecuniary interests  

  

1. You must, within 28 days of taking office as a member or co-opted member, notify your 

authority's monitoring officer of any disclosable pecuniary interest as defined by regulations 

made by the Secretary of State, where the pecuniary interest is yours, your spouse's or civil 

partner's, or is the pecuniary interest of somebody with whom you are living with as a 

husband or wife, or as if you were civil partners.  

2. In addition, you must, within 28 days of taking office as a member or co-opted member, 

notify your authority's monitoring officer of any disclosable pecuniary or non-pecuniary 

interest which your authority has decided should be included in the register.  

3. If an interest has not been entered onto the authority's register, then the member must 

disclose the interest to any meeting of the authority at which they are present, where they 

have a disclosable interest in any matter being considered and where the matter is not a 

sensitive interest.  

4. Unless dispensation has been granted, you may not participate in any discussion of, vote on, 

or discharge any function related to any matter in which you have a pecuniary interest as 

defined by regulations made by the Secretary of State. Additionally, your must observe the 



restrictions your authority places on your involvement in matters where you have a 

pecuniary or non pecuniary interest as defined by your authority.  

5. A sensitive interest is described in the Localism Act 2011 as a member or co-opted member 

of an authority having an interest, and the nature of the interest being such that the 

member or co-opted member, and the authority's monitoring officer, consider that 

disclosure of the details of the interest could lead to the member or co-opted member, or a 

person connected with the member or co-opted member, being subject to violence or 

intimidation.  

  

6. Following any disclosure of an interest not on the authority's register or the subject of 

pending notification, you must notify the monitoring officer of the interest within 28 days 

beginning with the date of disclosure. 

  

 

 


